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#OETC22 Presenter Submission Tips & Suggestions 
 

Every year, the Ohio Educational Technology Conference (OETC) and the Session Reviewers 
work diligently throughout the Peer Review process to ensure that only the highest-quality 
session proposals offering the most educational value are accepted for the OETC schedule.  
 
Here are some tips and suggestions to assist you in crafting a high-quality proposal: 
 

1) Get to know the event! Know who will be attending, the types of attendees you want to 
attract, the message you want to present, and whether the message fits with the key 
themes of the event.  

 
2) Brainstorm before you start writing. What are the “takeaways”, learning objectives, or 

key point(s) of the presentation?  What will be in your presentation? How will you engage 
the audience? 

 
3) Review the following Proposal Writing Resources for tips on drafting your proposal: 

- “Tips for Writing a Winning Conference Proposal” by David Kelly 
- “6 Tips for Submitting a Successful Presentation Proposal” by Melinda Kolk 
- “How to Write a Successful Conference Proposal” by Karolina Szczur 

 
4) Draft your proposal prior to submitting it in the #OETC22 Presentation Portal. The portal 

allows you to save and edit a proposal using the “Save as Draft” button; however, 
technology issues are possible. To avoid lost data, it is recommended to save a copy of 
your work on your own device.  

 
5) Pasting plain text works best when submitting your proposal online. Make sure to review 

your work, including a spelling and grammar check! 
 
6) Prepare a professional Virtual Presenter biography for submission. Attendees use this 

information to assess your capabilities and qualifications to deliver your presentation. 
Here are some Tips on Writing an Effective Speaker Biography: 

- A Virtual Presenter biography is a summary of your education, work history, and 
expertise that is relevant to your session proposal topic. The biography length for 
OETC is a maximum of 200 words. 

- Include your current job title and a brief mention of work history and experience 
that is relevant to your speaking topic and audience. 

- Include academic qualifications, awards, and a reference to published work, but only 
if applicable to the material you are presenting. 

  
7) Submit only your best proposals. Each Virtual Presenter can submit a maximum of 6 

proposals for consideration for OETC.  
 

http://twist.learningguild.net/2014/04/tips-for-writing-a-winning-conference-proposal/
https://creativeeducator.tech4learning.com/2020/articles/tips-for-submitting-a-successful-presentation-proposal
https://medium.com/@fox/how-to-write-a-successful-conference-proposal-4461509d3e32


 
 

 

#OETC22 Session Proposal Submission Overview 
 
OETC understands that preparing and submitting a Session Proposal can be a long and 
tedious process. Here is a helpful guide to assist you in preparing and submitting your session 
proposal for consideration:  
 

1) Begin by reviewing the Presenter Resource Documents provided for #OETC22: 
- Presenter Submission Tips and Suggestions 
- Conference Theme and Conference Tracks 
- Session Formats & Lengths 
- Peer Review Process 
- Scoring Rubric  
- Accepted Session Presenter Benefits 
- Presenter Terms and Conditions 
- Event Terms and Conditions 
- Payment & Cancellation Terms and Conditions 

 
2) Here is a comprehensive list of what you will need to provide when submitting your 

session proposal: 
- Contact information  

o Your name, organization, organization type, job title, job title category, grade 
level, email address, work phone number and work address 

o Biography (200 words or less) that will display in your attendee record, for use 
when you are attending sessions, networking, and in the meeting hub. 

o Photo (.jpg – 350px wide x 400px high) which will display with both your 
attendee record and your presenter record 

o Social media handles 
- Session Proposal Information 

o Session title (10 words or less), Session Format 
o Session topic, keywords 
o Virtual Presenter Affiliations & Virtual Presenter Biography (will be displayed 

with your presenter information and any accepted sessions) 
o Session description – 1000 words or less 
o Alignment with Conference Track, Audience Skill level, Learning Objectives, 

and Relevance to Attendees 
o Presenter Qualifications (this is not a biography – must be an anonymous 

listing of qualifications) 
o Conference Track, Audience Skill Level, and Session Length 
o Presentation Delivery and Scheduling Preferences  
o Session Hashtags 

 



 
 

 

#OETC22 Theme 
 
Flipping the Script – Connecting through Technology & Educational 
Opportunities 

The circumstances of the past few years challenged educators across Ohio to find new ways 
to bring their educational methodologies to their classrooms, their districts, and their 
communities, all while keeping students engaged. Rising to the occasion and overcoming 
those obstacles meant reimagining education and discovering opportunities for advanced 
learning using technology, often-virtual connection, and collaboration.  

Today, the script has flipped – rather than having to adapt teaching methods to their 
circumstances, educators are embracing what they’ve learned and finding new and 
innovative ways to connect, making the most of technology to create education 
opportunities that not only captivate students but also foster even greater collaboration and 
interaction.   

This year, #OETC22 is celebrating those advancements in technology, as well as how 
educators have used that technology on a daily basis to help students excel, provide 
additional flexibility in the classroom, and bring connection to the fore of the learning 
process.  

#OETC22 highlights the new best practices, the new lessons learned, and the new ways of 
thinking that were born during a pandemic and flips the script to showcase how educators 
will use these tools to thrive together during whatever lies ahead.   

 

 

 

 

 

 

 

 

 

 

 



 
 

 

#OETC22 Conference Tracks 
 
Session proposals should be submitted under one of the conference tracks listed below. 
Conference Tracks, along with additional information collected during the submission 
process, are used by OETC to organize the sessions into a cohesive program that can be 
searched by attendees to find sessions that interest them, apply to their role in their 
organization, and therefore, fill a specific educational or professional development need. 
 

• Implementation and Integration –  
Sessions in this track should provide insights into practical strategies used by 
educators and faculty to fully explore the current uses of technology for education, 
including information on effectively integrating technology into the curriculum, 
managing the use of technology in the classroom, whether virtual, hybrid, or in 
person, and assessing the impact of the technology upon student achievement. 
Topics could include student engagement and how to garner excitement for learning, 
overcoming difficulties of virtual/hybrid learning, interactive learning when socially 
distanced, communicating clearly with students and parents, how to handle “Zoom 
Fatigue” and other frustrations, and student discipline in a transitional setting – how 
to handle class disruptors and/or struggling students. Presenters are encouraged to 
share what worked extremely well in your class, what didn’t work, and how did you 
overcome and learn from failures to grow as an educator?  
 

• Curriculum Design and Development in Transitioning Learning 
Environments -  
Sessions in this track should focus on how to design and develop curriculum with 
delivery formats in mind to create a seamless transition from a virtual environment 
to a hybrid environment and ultimately to an in-person environment. Sessions may 
include innovative ways to integrate online and face-to-face activities. This track 
could delve into topics such as developing collaborative work and project/problem-
based models, creating, and setting meaningful student activities and goals both in 
and out of the classroom, and creating structured and scheduled content. Other 
topics could include the creation of course objectives, course maps, and planning 
assessments to evaluate content comprehension. Presenters are encouraged to share 
best practices on transitioning between learning environments. 
 

• Equity and Inclusion -  
Sessions in this track should focus on resources available to ensure that EVERY 
student has access to technology tools, information, and digital media to support 
information sharing and the learning process. Topics that should be included are 
equity in education, especially during virtual/hybrid learning, assistive technology 
solutions, access to devices and the internet, alternative and augmentative 
communication (AAC), adapted curriculum solutions, Universal Design for Learning 
(UDL), and Open Educational Resources (OER). Presenters are encouraged to share 
best practices on digital content creation, access, effective tools, and challenges 
faced in electronic formats.  

 



 
 

 

• Digital Wellness –   
Sessions in this track should focus on maintaining a balanced lifestyle in a virtual 
world. Topics could range from digital citizenship, social media use, and 
cyberbullying; to screen time, technology addiction, and time management; to 
physical health in a virtual /hybrid environment; personal learning networks for 
faculty, educators, and students, and other digital wellness resources and tools. 
Sessions may address social and emotional learning standards district wide, or with a 
focus on the educator, the student, family and/or community. Presenters are 
encouraged to share best practices on how to cope and support each other, along 
with students and their families during times of significant and continuous change. 
 

• Infrastructure and Ingenuity – 
Sessions in this track should focus on technology infrastructure and the overall 
management of information systems and devices that support all learning 
environments. It also focuses on educational policy, leadership, technology 
purchasing and budgeting, and administrative planning regarding the use of 
technology as a strategic tool for organizational improvement and transformation. 
Session topics may include applying for state/federal technology grants, data-driven 
decision making, educator evaluation tools, and purchasing and budgeting. Other 
topics could include implementation of 1-to-1 computing, wireless environments, and 
the rollout of mobile devices as well as network security and security breaches, 
penetration testing and privacy issues, solutions to bandwidth issues, and compliance 
with local, state, and national security regulations and directives. Additional topics 
could include technology solutions or technology’s impact on school security, campus 
safety and digital threats and prevention, including but not limited to online threats, 
software updates and schedules, security within social networking, and security 
within online meeting software. Presenters are encouraged to share best practices 
and lessons learned on device management, parental instructions and 
communications, VPN management, security, and upkeep of devices in various 
learning environments.  
 

• On the Cutting Edge – 
Sessions in this track should focus on introducing cutting-edge technologies, 
innovative thinking and teaching methods, new digital tools, and technological 
resources available to enhance education by improving the teaching and learning 
experience, as well as overcoming common obstacles. These sessions could also 
introduce new teaching methodologies and techniques including best practices and 
lessons learned. These sessions seek to represent the most innovative thinking in the 
adoption and application of technology.  
 
 
 
 
 
 
 



 
 

 

• Social Media for Education –  
Sessions in this track should be centered on the use of social media and social media 
platforms in the classroom, as a vehicle for professional development, or in a 
networking capacity. Social media platforms could include, but are not limited to, 
TikTok, Twitter, Facebook, YouTube, Reddit, LinkedIn, Pinterest, Vimeo, Blogs, 
Instagram, Flipboard, Triller, Twitch, and Tumblr. Topics could include recording and 
uploading lessons/video lessons, use of greenscreen in the classroom, eSports 
communities, creating a classroom blog or vlog, using social media for 
communications, marketing educational opportunities, quick lessons, tips & tricks for 
fellow educators, building a professional community of educators, using social media 
to encourage students and build community within schools and districts. Sessions 
should include best practices, lessons learned, and the benefits of the use of social 
media in education.  
 

• State of Ohio Initiatives-  
Sessions in this track should focus on state initiatives and the successful use of 
technology in their implementation. Sessions from this track will be provided by the 
State of Ohio and OETC partners. Topics could include, but are not limited to, the 
following: #FutureReadyOH, Ohio’s Learning Standards for Technology, State Testing 
and Assessments, RAPIDS, College Credit Plus, Choose Ohio First, Workforce 
Alignment, Ohio Transfer to Degree Guarantee, and the Aspire program.    
 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

#OETC22 Session Delivery, Formats & Lengths 
 
Presentation Delivery Preference 
#OETC22 Sessions may be presented Live or Pre-recorded with the presenter available for 
Live Q & A and the Discussion Forum. 

- OETC urges presenters to strongly consider pre-recording your session. There are 
many added benefits to pre-recording, including design, the ability to engage in the 
discussion forum, and ultimately, almost eliminating the potential for day-of 
technology and bandwidth issues. Pre-recording can also be done in the #OETC22 
Virtual Portal, once accepted. 

 
#OETC22 Session Formats 

 
Learn Today, Do Tomorrow 
Learn Today, Do Tomorrow sessions are traditional lecture or panel style sessions, 
where the presenter or moderator leads the session with minor interaction from the 
audience. 
 
Discuss & Discover 
Discuss & Discover sessions provide opportunity for presenter facilitated interaction, 
through question and answer, moderate activities, or small groups. Sessions should be 
designed to increase collaboration and information sharing between attendees.  
 
Make. Build. Do. 
Make. Build. Do sessions are hands-on activities, makerspaces, bring your own devices, 
etc., that are deeply interactive sessions, with intense audience participation.  
 

 
#OETC22 Virtual Session Lengths 
 

Virtual Educational Session 
30-minute sessions with the opportunity for brief question-and-answer during the 
session at #OETC22.  
 
Virtual Extended Educational Session 
60-minute sessions with question-and-answer opportunities during the session at 
#OETC22. There will be a limited number of Virtual Extended Educational Sessions 
scheduled, so these are expected to be high quality, hands-on sessions. 
 
Virtual Deep Dive Educational Session 
90-minute sessions with question-and-answer opportunities throughout the session at 
#OETC22. Scheduling of Virtual Deep Dive Educational Sessions will be very limited, so 
these are expected to be engaging, high quality, hands-on sessions. 

 



 
 

 

#OETC22 Review Process 
 
Once you have submitted your session proposal, it will be reviewed and scored by the OETC 
Review Panel – a panel comprised of OETC volunteer session reviewers that have been 
selected from a pool of applicants received during a “Call for Session Reviewers” that occurs 
preceding the conference. Reviewers are selected based on their qualifications including, 
but not limited to, educational background, work experience, and familiarity with the 
subject matter of the session proposals that they are reviewing.  
 
Reviews are completed using the OETC Scoring Rubric with each session being reviewed by 
at least three (3) separate reviewers. The average of these scores becomes the final score 
for the session.  
 
Once the Review Process is concluded, OETC uses the following criteria to make the final 
determination for accepting session proposals:   
 
Session Proposal Score from the Review Process 
All scored session proposals are listed from highest to lowest average score by conference 
track and topic. A cut-off point for session acceptance is then determined based on the 
quantity of sessions that scored higher than the cut-off point.  
 
Balanced Programming 
To ensure that the diverse needs of our attendees are met, OETC strives to provide a 
programming schedule that is balanced, with a comparable number of sessions covering 
each track, topic, and skill level. Therefore, cut-off points determined by the session score 
are carefully evaluated and slightly adjusted to ensure a broad, well-blended and dynamic 
session schedule. 
 
Additional Considerations 
While making the final determination in the Session Proposal Review process, OETC verifies 
the following:  

1) That session proposals have been reviewed by the Session Reviewers objectively using 
the Scoring Rubric provided by OETC. 

2) That session proposals being considered are not “commercial” in nature with the 
purpose of promoting or selling a product or service to the conference attendees. 

3) The Virtual Presenter has not been disqualified from participating in #OETC22 by 
defaulting on a previous OETC obligation (i.e., unpaid balance on an OETC account 
from previous years, non-compliance with agreed upon OETC Terms and Conditions, 
no-show as a past presenter, etc.). 

4) That the Virtual Presenter has read and followed instructions to complete the 
submission process correctly. 

 



 
 

 

#OETC22 Scoring Rubric 
 
All session proposal submissions for the annual Ohio Educational Technology Conference 
(“OETC”) are reviewed and scored by the OETC Review Panel – a panel comprised of OETC 
volunteer session reviewers that have been evaluated and selected from a formal 
application process. These volunteers have proven competency and a knowledge base 
stemming from education and practical work experience in respected fields and/or subject 
matter related to OETC.  
 
Session proposals are reviewed using the following criteria: 
 
Session Title (5% OF SCORE) 
Rate the Session Title according to the following:  
• 0 – 3 Points: Title is unclear and does not provide an idea of the content/subject-

matter the session will cover; the Title is not engaging and may not attract attendees 
to this session.  

• 4 – 7 Points: Title is somewhat clear and offers some idea as to the content/subject-
matter the session will cover. Title is somewhat engaging and may attract some 
attendees to this session. 

• 8 - 10 Points: Title is clear and informs attendees of the content/subject-matter the 
session will cover. Title is engaging, provides a “hook” to grab the attendee’s attention 
and will attract attendees to this session.   

 
Session Description (20% OF SCORE) 
Rate the Session Description according to the following: 
• 0 – 2 Points: Description is undeveloped, unclear, or confusing; strategies or ideas for 

attendees to learn are not clearly indicated 
• 3 - 5 Points: Description is moderately developed; content to be presented is 

somewhat clear; somewhat indicates strategies or ideas for attendees to learn. 
• 6 – 8 Points: Description is developed; content to be presented is clear and will likely 

provide quality information/resources; indicates one or more strategies or ideas for 
attendees to learn. 

• 9 – 10 Points: Description is fully developed; content to be presented is very clear and 
will likely provide high quality information/resources; clearly indicates one or more 
strategies or ideas for attendees to learn; may also inform attendees of how to 
implement these concepts in their district or organization. 

 
 
 
 
 
 



 
 

 

Alignment with Conference Track (10% OF SCORE) 
Rate the proposed session’s alignment with the chosen Conference Track according to the 
following:  
• 0 – 3 Points: The content/subject-matter of the proposed session does not align with 

the conference track chosen and may not align with any other conference track; the 
proposed session may not belong as a session at OETC. 

• 4 – 7 Points: The content/subject-matter of the proposed session has an appropriate 
subject for OETC but would be better aligned with a different conference track.  

• 8 – 10 Points: The proposed session has compelling content/subject-matter for OETC 
and is properly aligned with the chosen conference track.  

 
Session Format (5% OF SCORE) 
Rate the proposed session’s fit into the chosen Session Format: 
• 0 – 3 Points: The session proposal does not clearly indicate how it fits in the session 

format chosen. 
• 4 – 7 Points: The session proposal somewhat indicates how it fits in the session 

format chosen; may be better suited for a different session format.  
• 8 – 10 Points:  The session proposal clearly indicates how this session fits into the 

session format chosen; the appropriate session format was chosen.   
 
Session Topic (5% OF SCORE) 
Rate the proposed session’s fit into the chosen Session Topic: 
• 0 – 3 Points: The session proposal does not clearly indicate how it fits in the session 

topic chosen. 
• 4 – 7 Points: The session proposal somewhat indicates how it fits in the session topic 

chosen; may be better suited for a different session topic.  
• 8 – 10 Points:  The session proposal clearly indicates how it fits into the session topic 

chosen; the appropriate session topic was chosen.   
 
Skill Level (5% OF SCORE) 
Rate the proposed session’s chosen Skill Level according to the following: 
• 0 – 3 Points: The session proposal does not provide enough information to determine 

if the appropriate skill level was chosen for this session.  
• 4 – 7 Points: The proposed session may be too advanced, or it is not advanced 

enough, for the skill level chosen; the proposed session may be a better fit for a 
different skill level.   

• 8 – 10 Points:  The session proposal clearly indicates that the content provided is 
appropriate for the skill level chosen; the skill level chosen is appropriate for the 
proposed session.  

 



 
 

 

Session Length (5% OF SCORE) 
Rate the chosen Session Length and the amount/depth of content to be covered according 
to the following: 
• 0 – 3 Points: The session proposal clearly does not have enough content or has too 

much content, for the session length selected. 
• 4 – 7 Points: It is unclear whether the session proposal has the appropriate amount of 

content for the session length selected.  
• 8 – 10 Points: The session proposal clearly has content to appropriately fill the session 

length selected. 
 
Learning Objectives and Outcomes (15% OF SCORE) 
Rate the Learning Objectives and Outcomes according to the following: 
• 0 – 3 Points: Learning objectives and outcomes are undeveloped, unclear, or 

confusing. 
• 4 – 7 Points: Learning objectives and outcomes are somewhat clear but may lack 

sufficient development. 
• 8 – 10 Points: Learning objectives and outcomes are clearly defined and are 

achievable. 
 
Interest and Relevance to Conference Attendees (15% OF SCORE) 
Rate the entire session proposal on the interest and relevance to conference attendees: 
• 0 – 2 Points: The content/subject-matter of the proposed session is not current and/or 

is not relevant to the field of educational technology and the potential audience at 
OETC. 

• 3 – 4 Points: The content/subject-matter of the proposed session is somewhat current 
and/or is only tangentially related to the field of educational technology and the 
potential audience at OETC.  

• 5 Points:  The content/subject-matter of the proposed session may not be completely 
current or groundbreaking, but it is relevant to the field of educational technology and 
the potential audience at OETC.  

• 6 – 7 Points: The content/subject-matter of the proposed session is current, 
important, and relevant to the field of educational technology and the potential 
audience at OETC.  

• 8 – 10 Points: The content/subject-matter of the proposed session is cutting-edge, 
relevant, ground-breaking, and/or is significant to the field of educational technology 
and the potential audience at OETC.  

 
 
 
 
 



 
 

 

Presenter Qualifications (15% OF SCORE) 
Rate the presenter’s qualifications according to the following: 
• 0 – 2 Points: Presenter’s qualifications do not indicate competence in the 

content/subject-matter covered by the session; does not include experience presenting 
at a conference or section has been left blank. 

• 3 – 4 Points:  Presenter’s qualifications indicate limited competence in the 
content/subject-matter covered by the session; has limited experience presenting at 
events or conferences. 

• 5 Points: Presenter’s qualifications indicate competence in the content/subject-matter 
covered by the session with teaching/practical experience listed; includes presentations 
at local professional development events or regional conferences. 

• 6 – 7 Points: Presenter’s qualifications indicate a good level of competence in the 
content/subject-matter covered by the session, with several years of teaching/practical 
experience listed; includes presentations at multiple regional or state-level events. 

• 8 – 10 Points: Presenter’s qualifications indicate extensive knowledge and expertise in 
the content/subject-matter covered by the session; has listed many years of 
teaching/practical experience, has an advanced degree, and/or has received awards 
associated with the content/subject-matter; is a seasoned conference presenter that 
has presented at multiple conferences including state-level and national events. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

#OETC22 Accepted Session Presenter Benefits 
 
Presenter Registration Information 
Notification of Session Status emails will be sent on Friday, December 17, 2021. 
Registration information will be included in the acceptance email. All Virtual Presenters and 
Virtual Co-presenters must be registered by 11:59 p.m. on January 16, 2022.  
 

Virtual Educational Session – 30-minute sessions  
A complimentary full conference registration will be extended to the Submitting 
Virtual Presenter. The discounted Virtual Co-presenter rate is available to one (1) 
Virtual Co-presenter.  
 
Virtual Extended Session – 60-minute sessions  
A complimentary full conference registration will be extended to the Submitting 
Virtual Presenter. The discounted Virtual Co-presenter rate is available up to two (2) 
Virtual Co-presenters.  
 
Virtual Deep Dive Sessions – 90-minute sessions  
A complimentary full conference registration will be extended to the Submitting 
Virtual Presenter and one (1) additional Virtual Presenter. The discounted Virtual Co-
presenter rate is available up to two (2) Virtual Co-presenters.  

 
 
Co-presenter Rate  
Full conference Co-presenter rate: $75.00.   
 
#OETC23 Discount 
 All #OETC22 Accepted Session Virtual Presenters and Virtual Co-presenters will receive a 
10% discount off the cost of a #OETC23 Registration. In the event a Virtual Presenter or 
Virtual Co-presenter from #OETC22 receives a complimentary full conference registration 
for being accepted to present at #OETC23, they may choose to Bring A Buddy, and transfer 
their earned 10% discount to an attendee of their choosing for #OETC23. Additional 
information regarding eligibility is provided in the #OETC22 Presenter Terms & Conditions.  
 

 

 

 

 

 



 
 

 

2022 Ohio Educational Technology Conference  
Presenter Terms and Conditions 

  
Ownership of Deliverables / Release  
As an Accepted Virtual Presenter, Virtual Co-presenter, and/or additional presenter at the 
Ohio Educational Technology Conference (OETC), I understand that I am solely responsible 
for the content of my Session, and as such, I provide the following representations and 
warranties:  
1) That the content and material in the Session is original and is being presented with the 

sole purpose and intention of the education and professional development of attendees 
of the conference;  

2) I have taken reasonable measures to ensure that the content and material being used 
in the Session does not violate any proprietary or personal rights of others (including 
any copyright, trademark, and privacy rights), and, if necessary, have obtained all 
necessary permissions or licenses from any individuals or organizations whose material 
is included or used in my Session;  

3) That I have made all reasonable efforts to ensure that the content and materials used 
in the Session are factual and accurate; and  

4) That the content and materials in the Session, as well as my statements during the 
Session, do not defame or disparage any person, product, or service.  

 
I agree to release and hold harmless the Ohio Department of Higher Education, the Ohio 
Educational Technology Conference, and the State of Ohio, from all third-party claims, 
liabilities, loss, damages, claims, or actions for intellectual property rights infringement 
and/or bodily injury and/or property damage arising out of facts which constitute a breach 
of the warranties or from participation at the Ohio Educational Technology Conference.  
 
As an Accepted Virtual Presenter, Virtual Co-presenter, and/or additional presenter, I 
understand that I retain ownership of the content and materials of my Session, and that 
presenting at OETC does not prohibit me from using my Session in any way or from me 
allowing others to use it.  
 
Additionally, I grant the Ohio Educational Technology Conference, the Ohio Department of 
Higher Education, and the State of Ohio a royalty-free license to record, store, distribute, 
and use my Session and its components (including video, audio, handouts, digital Session 
materials including PowerPoints, as well as my name, image, and likeness) for both 
educational and professional development of event attendees, and for marketing and 
advertising in the promotion of OETC and other ODHE and State initiatives.  
 
 
 
 
 
 



 
 

 

Commercial Content  
Ohio Educational Technology Conference educational sessions submitted in the Call for 
Session Proposals are learning experiences and are non-commercial Sessions. Sessions are 
not to be used for direct promotion or “Selling from the Podium” of a specific product, 
service, or other self-interest of the Virtual Presenter. Products and services may be 
discussed in a session from the point of view of implementation, insight from an end-user, 
lessons learned, or any non-commercial point of view. Current and potential OETC 
exhibitors and sponsors and their representatives are not to participate in the Call for 
Session Proposals or in OETC educational sessions for promotional purposes. Exhibitor and 
Sponsor sessions are submitted through a separate process. OETC reserves the right to 
disqualify, cancel, and/or remove sessions from the Call for Session Proposals and the 
programming schedule, if OETC, in its sole discretion, deems the session to be commercial 
and/or for the promotion of a product or service, or if the session is being presented on 
behalf of an existing or potential exhibitor or sponsor of OETC.  
 
Presenter Communications  
Communications and notifications regarding session proposals and session status’ will be 
sent via email to the Submitting Virtual Presenter only. It is the responsibility of the 
Submitting Virtual Presenter to share communications from OETC regarding session status’, 
scheduling, and registration information (do not share personalized registration links) with 
Virtual Co-presenters and additional presenters to ensure timeliness and completion of 
these items. 
 
Accepted Sessions and Scheduling  
Once OETC has scheduled all accepted sessions, the Submitting Virtual Presenter of an 
accepted session proposal will be notified via email of their scheduled session time(s). 
Included in this email will be instructions on how to confirm receipt of the scheduled time 
and all applicable deadlines. While OETC cannot guarantee their fulfillment, we do make 
every effort to accommodate special requests.  
 
In the event the session acceptance process is not completed by the Submitting Virtual 
Presenter by the given deadline, OETC reserves the right to remove the session from the 
schedule and replace it with a wait-listed session.  
 
Schedule Changes  
At its sole discretion, OETC reserves the right to make any changes to the Conference 
schedule prior to the event and during the event. OETC agrees to give advance notice of 
any schedule changes to the Submitting Virtual Presenter if time permits, but assumes no 
liability for changes, additions, or deletions to the Conference schedule.  
 
 
 
 
 
 
 



 
 

 

Virtual Presenters Registration and Participation   
Complimentary conference registrations received for accepted sessions are non-
transferable. However, if an accepted Virtual Presenter or Virtual Co-presenter had 
registered as an attendee prior to being accepted as a Virtual Presenter or Co-presenter, 
they may request to transfer their attendee registration to another attendee or request to 
receive a full refund of monies paid, if applicable. Virtual Presenter and Virtual Co-Presenter 
registrations are as follows: 
 

Virtual Educational Session – 30-minute sessions  
A complimentary full conference registration will be extended to the Submitting 
Virtual Presenter. The discounted Virtual Co-presenter rate is available to one (1) 
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Virtual Extended Session – 60-minute sessions  
A complimentary full conference registration will be extended to the Submitting 
Virtual Presenter. The discounted Virtual Co-presenter rate is available up to two (2) 
Virtual Co-presenters.  
 
Virtual Deep Dive Sessions – 90-minute sessions  
A complimentary full conference registration will be extended to the Submitting 
Virtual Presenter and one (1) additional Virtual Presenter. The discounted Virtual Co-
presenter rate is available up to two (2) Virtual Co-presenters.  

 
All Virtual Presenters and Virtual Co-presenters and/or additional presenters of accepted 
sessions must have an account and be registered for #OETC22 to participate in the 
sessions. It is the responsibility of the Submitting Virtual Presenter to share 
communications from OETC regarding session status’, scheduling, and registration 
information (do not share personalized registration links) with Virtual Co-presenters and 
additional presenters to ensure timeliness and completion of these items. OETC reserves 
the right to cancel sessions that have been scheduled for #OETC22, including any 
scheduled pre-recording arrangements, in the event of non-compliance for any required 
deadlines. OETC will notify the Submitting Virtual Presenter prior to cancellation should any 
options be available to prevent the cancellation. Cancellation of a session results in the 
cancellation of all registrations affiliated with the canceled session.  
 
OETC expects all participants to comply with all public health and safety protocols and 
directives in place considering the COVID pandemic. Therefore, for the safety of all OETC 
Accepted Virtual Presenters, all Virtual Presenters, Virtual Co-presenters, and/or additional 
presenters must present and pre-record from separate devices. 
 
 
 
 
 
 
 



 
 

 

#OETC23 Discount 
All #OETC22 Accepted Session Virtual Presenters and Virtual Co-presenters are eligible for 
one (1) discount of 10% off the cost of one (1) #OETC23 Registration. In the event a 
Virtual Presenter or Virtual Co-presenter from #OETC22 receives a complimentary full 
conference registration for being accepted to present at #OETC23, they may choose to 
Bring A Buddy, and transfer their earned 10% discount to a registrant of their choosing for 
#OETC23. Bring A Buddy 10% discounts can only be applied once to a registration fee and 
cannot be used in conjunction with any other discount with the sole exception of the group 
discount. 
 
Virtual Session  
Accepted Virtual Presenters must provide content to fill the entirety of their scheduled 
session time, leaving no more than 5 minutes for question-and-answer time, whether the 
session is live or pre-recorded. Failure to provide a complete session may disqualify the 
Virtual Presenter from being considered to present at any future OETC. 
 
Virtual Session Equipment  
Virtual Presenters are required to provide their own Session device, capable internet, and 
applicable accessories (i.e., headphones, microphones, laptop, tablet, or any other device 
needed) for all sessions. 
 
Session Handouts, Slides, and Additional Materials  
If your session proposal is accepted, you will receive specific instructions via email to 
upload .pdf copies of session handouts, slides, or other session materials. It is your 
responsibility to ensure you have uploaded your documents by the provided deadline 
provided by OETC to make sure they are available for attendees the week of conference.  
 
Session Cancellations  
Once a session is scheduled, it is the responsibility of the Submitting Virtual Presenter to 
notify OETC at present@oetc.ohio.gov if a session must be canceled for any reason. The 
notification must be in writing and include the session title, date and time of session, and 
the Virtual Presenter's name. Failure to notify OETC of a session cancellation, or failure to 
present a session at its scheduled time, may disqualify the Virtual Presenter from being 
considered to present at future Ohio Educational Technology Conferences.  
 
Virtual Presenters and Virtual Co-presenters who fail to perform their accepted session(s), 
required tasks, or abide by the guidelines set within this document, will forfeit their 
#OETC22 Virtual Presenter or Virtual Co-presenter registration and will therefore be 
charged the full conference rate at the time of forfeiture in the event the cancellation is 
during the week of #OETC22. They may also be dismissed from consideration as a 
Presenter or Co-presenter for future Ohio Department of Higher Education/Ohio Educational 
Technology Conference events. 
 
 
 

mailto:present@oetc.ohio.gov


 
 

 

Student Participation  
Student participation is not permitted at #OETC22 without prior permission being received, 
in writing by the OETC Director. Once approval has been obtained, permission slips, 
waivers, authorization forms from parents and/or legal guardians of the minors, as well as 
permission from districts/institutions/organizations, are the responsibility of the adult 
Submitting Virtual Presenter. The adult Submitting Virtual Presenter understands and 
agrees that all minors are always in their care and custody, therefore, the adult Submitting 
Virtual Presenter is responsible for the direct and complete supervision of all participating 
minors. The adult Submitting Virtual Presenter and their participating group agree to 
release and hold harmless the Ohio Department of Higher Education, the Ohio Educational 
Technology Conference, and the State of Ohio, from all liability, loss, damages, claims, or 
actions for bodily injury and/or property damage arising out of participation at the Ohio 
Educational Technology Conference.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

2022 Ohio Educational Technology Conference 
Event Terms and Conditions 

  
Email Communications  
OETC utilizes a cloud-based system, EventsAIR, to manage the activities of the conference 
including registration, billing and payment information, conference updates and 
notifications. 
  
All notifications for OETC are sent via email relay using the following email addresses:  

·     EventsAIR no-reply@eventsairmail.com 
·     On Behalf of “name“mail@eventsairmail.com 

  
Please add the above email addresses to your approved email senders list. These email 
addresses are used for Official Conference Business only. No spam or marketing 
information is sent from these email addresses. 
  
The Ohio Educational Technology Conference is not responsible for any email notifications 
that are not received due to being lost, misdirected, delayed, or rejected by the recipient’s 
email system. Please work with your IT administrator to ensure conference email domains 
are not being blocked by security software and fire walls. 
  
OETC Code of Conduct 
The Ohio Educational Technology Conference is committed to providing a welcoming, 
professional, respectful, supportive, and inclusive environment for all its participants. To 
uphold the professional and educational purpose of this event, OETC expects each 
participating individual to respect the rights, privacy, safety, dignity, and opinions of all 
persons by being professional, considerate, and collaborative in their speech and in their 
actions. Additionally, OETC expects participants to be aware of their surroundings, including 
the selection of appropriate attire and background while participating in the event. 
  
OETC will not tolerate harassment, intimidation, or discrimination in any form. Nor will 
OETC tolerate offensive behavior or language, or other disruptions of sessions, 
presentations, networking, the exhibit hall, or other functions of OETC. 
  
OETC reserves the right to take any action deemed necessary and appropriate, including 
immediate removal from the event without warning or refund, in response to incidents of 
unacceptable behavior, including prohibiting attendance at future virtual or in-person 
events. 
    
Privacy 
This event is hosted by the State of Ohio. As such, information you provide, including 
information regarding your attendance, may be released if requested pursuant to the Ohio 
Public Records Act. This includes, but is not limited to, registration forms and the 
information contained therein. 
 



 
 

 

Photography and Videography 
Attendance and/or participation at this public event may lead to your image and/or likeness 
being photographed and/or video recorded. By registering to participate in this event, you 
therefore grant the State of Ohio permission to use your image and/or likeness in 
connection with any still photograph, live or recorded video display or other transmission or 
reproduction, in whole or in part, of the event. 
  
ADA Requests  
Pursuant to the Americans with Disabilities Act, please email any ADA requests to 
info@oetc.ohio.gov with the subject line "OETC 2022 ADA Request". 
  
Registration and Badge Sharing Policy 
Each OETC registration is intended for an individual participant. Participants may not share 
a registration, or the benefits received from a registration (including, but not limited to, 
links to sessions), with people that are not registered. Participants who violate this rule will 
forfeit their registration privileges and will not receive a refund. Only registered attendees 
will receive certificates of attendance. 
   
Certificates of Attendance and Certificates of Participation 
Certificates of Attendance (COA) and Certificates of Participation (COP) will be emailed 
beginning March 1, 2022, to all participants with a fully paid registration. Thereafter, COAs 
will be emailed upon receipt of full payment. 
 
#OETC23 Discount 
#OETC22 attendees that register on or before January 7, 2022, at the Early Bird 
registration rate will receive a 10% discount on their #OETC23 registration. This discount 
will only be applied to the #OETC22 participant, even when registered by an employer 
and/or as part of a group, and is therefore, non-transferrable. Additionally, the discount 
cannot be used in conjunction with any other discount with the sole exception of the 
#OETC23 group discount. 
 

 

 

 

 

 

 

 

 

 



 
 

 

2022 Ohio Educational Technology Conference 
Payment Policy 

  
Each participant of the Ohio Educational Technology Conference is responsible for ensuring 
payment of fees, regardless of whether the participant is registered individually or as part 
of a group. 
 
All registration fees must be paid in full by March 18, 2022. 
 
All registrations made by purchase order require a valid copy of the purchase order to be 
uploaded during the registration process. OETC and the State of Ohio reserve the right to 
cancel any registration found to be incomplete or invalid, which includes registrations found 
to have an invalid purchase order associated with the registration. Registrations canceled 
by OETC and the State of Ohio due to being incomplete or invalid may be subject to a 
$25.00 service fee. 
 
Participants that provide a valid purchase order during the registration process are 
responsible for ensuring payment of the #OETC22 invoice by the March 18, 2022, deadline. 
  
 
 

2022 Ohio Educational Technology Conference 
Cancellation and Refund Policy 

 
Conference registration Cancellations will be accepted through January 14, 2022. All 
cancellations must be submitted in writing via email to info@oetc.ohio.gov. The cancellation 
policy and deadlines are as follows: 
  

• Cancellations received on or before January 14, 2022, will receive a full refund less a 
$25.00 cancellation fee. 

 
Please note: If the cancellation of a registration results in a group registration falling 
below the required threshold for that group, the resulting price difference will be 
factored into the refund amount. 

 
• After January 14, 2022, if for any reason you realize you are unable to attend the 

Conference, another individual may attend in your place at no extra charge, provided 
you submit the substitution request in writing via email to info@oetc.ohio.gov. 

 
Under no circumstances will refunds be issued to registrants after the January 14, 2022, 
deadline. 
 

 


	#OETC22 Session Proposal Submission Overview
	#OETC22 Session Delivery, Formats & Lengths
	#OETC22 Virtual Session Lengths
	30-minute sessions with the opportunity for brief question-and-answer during the session at #OETC22.
	Virtual Extended Educational Session
	60-minute sessions with question-and-answer opportunities during the session at #OETC22. There will be a limited number of Virtual Extended Educational Sessions scheduled, so these are expected to be high quality, hands-on sessions.
	Virtual Deep Dive Educational Session
	#OETC22 Review Process

