Ohio Educational Technology Conference
Registration Instructions

February 4-16, 2017 | Columbus, Ohio

Schedule
Tuesday February 14, 2017: Pre-Conference Workshop Day

e Workshops 9am — 12pm and 2pm — 5pm
e Tradeshow 12pm — 4pm

Wednesday February 15, 2017: Full Conference Day

e General Session 9:00am — 10:30am
e Breakout Sessions 8:00am — 4:30pm
e Trade show gam — 4pm

Thursday February 16, 2017: Full Conference Day

e General Session 9:00am — 10:20am
e Breakout Sessions 8:00am — 4:30pm
e Trade show 9am — 2pm

Registration Instructions

Page 1: The “Primary Registration Contact” is the person who should be contacted with any question regard-
ing this registration. This person can be an attendee or a non-attendee.

Payment Options:

e Credit Cards: must complete the Credit Card Authorization Form.

e Checks need to be made out to “Treasurer State of Ohio”.

e Purchase Orders must be issued to “Ohio Educational Technology Conference,
25 South Front Street, 27d Floor, Columbus, Ohio, 43215”. A copy of the purchase order
must be included with the registration. Registrations with incorrect or
missing purchase orders WILL NOT BE PROCESSED.

Page 2: Please complete a copy of Page 2 FOR EACH PERSON ATTENDING. If more than five (5) peo-
ple are registered as a group please deduct 10% from the Total Price of each registration (Exludes work-
shops). If any person being registered is attending a workshop(s) on Tuesday please include their choice
from the list included on at oetc.ohio.gov.

Mailing Address:

Ohio Educational Technology Conference
25 S. Front St, 2nd Floor
Columbus, Ohio 43215

Please direct any questions to OETC@highered.ohio.gov or 614-387-1024



Ohio Educational Technology Conference
Registration Form

February 14-16, 2017 | Columbus, Ohio

Early Regular -
2017 Rates Thru 10-31-16 Thru 1-31-17 Last Minute

Two Days $170 $185 $230
Wed-Thu
One Day $110 $120 $170
Wed or Thu
Workshops $90 $100 $100
Tue Only Per Workshop Per Workshop Per Workshop

Primary Registration Contact Information

Name: Are you attending the conference? (Y/N)

School District/Institution/Organization:

Work Address:

City: State: Zip: Phone:

Email:

Payment Options

O By Credit Card Please use the attached Credit Card Authorization Form

o0 By Check Check #

Please make checks payable to “Treasurer, State of Ohio”

O By Purchase Order po#

Finance Department Contact Email:

You must include a hard copy of your purchase order with this registration. A purchase order does not pay the
registration fee. Itis your responsibility to deliver a printed invoice to your treasurer or fiscal department to ensure
that your registration payment is made.

Registration Invoice: Print the email confirmation/invoice that you receive and forward to the treasurer or fiscal
department for payment.

Registration Continues on Page 2




Ohio Educational Technology Conference

Registration Form

February 14-16, 2017 | Columbus, Ohio

Attendee Information

Please complete one page for each person attending if group registration

Attendee Name Title

Email Address Circle Day(s) Attending: Total Price:
Tue Wed Thu

If attending workshop(s) please AM PM

indicate choice(s)

Employer Category (Check Best One)

Adult Basic and Literacy Education (ABLE)
Business

Educational Technology Agency
Independent College/University
Instructional Technology Center

Ohio Technical Center (OTC, Career Center, JVS)
Non Public School

Public College/University

Public Radio

Public School

Public Television

Radio Reading Service

State Agency

Other:

N/A

(OO CNONONCNONONONCNONONONONG]

Position Category (Check Best One)

Chief Information Officer

Community Partner

Curriculum Coordinator

Higher Education Dean or Department Chair
Higher Education Faculty

Instructional / Integration Coordinator
Instructional Designer

Librarian / Media Specialist

Parent

Principal (or Assistant)

Professional Development Coordinator
Student

Superintendent (or Assistant)

Teacher

O PreK

K-5

6-8

9-12
Vocational/Adult
Other

CO0000O0O0O0OO0O0O0OO

SO

Technology Coordinator
Technology Staff
Other:

00

O I have read, and agree to, the attached terms and conditions Signature:

Mail Registration Forms, Checks
and Purchase Orders To:

Ohio Educational Technology Conference

c/o Ohio Department of Higher Education

25 South Front Street, 2™ Floor

Columbus, OH 43215

Questions or Comments:

Registration questions or comments:
Conference_registration@highered.ohio.gov
614-387-1024

General conference questions or comments:
OETC@highered.ohio.gov | 614-387-1024




Terms and Conditions

PRIVACY: This event is hosted by the State of Ohio. As such, information you provide or
regarding your attendance may be released if requested pursuant to the Ohio Public Records Act.
This includes, but is not limited to, registration forms and the information contained therein.

PHOTOGRAPHY:: Attendance at this public event may lead to your image and/or likeness being
photographed and/or video recorded. By registering to attend this event, you therefore grant the
State of Ohio permission to use your image and/or likeness in connection with any still
photograph, live or recorded video display or other transmission or reproduction, in whole or in
part, of the event.

PAYMENT POLICY: All registration fees must be paid in full by March 2, 2017. A purchase
order does not pay the registration fee. It is your responsibility to deliver a printed invoice to
your treasurer or fiscal department to ensure that your registration payment is made.

All registrations made by purchase order will require a copy of the purchase order to be
uploaded during registration. The registration will be held pending verification of the
purchase order.

The State of Ohio reserves the right to revoke any registration found to be incomplete or invalid.
Any registrations found to be incomplete or invalid will be cancelled and may be subject to a
$25.00 service fee.

CANCELLATION POLICY: Conference registration cancellations will be accepted through
February 3, 2017. All cancellations must be submitted in writing via email or mail to the
Conference office. The cancellation policy and deadlines are as follows:

e Cancellations received or postmarked prior to February 3, 2017 will receive a full refund
less a $25.00 cancellation fee.

e Cancellations received or postmarked after February 3, 2017 will not be accepted for
any reason.

e |f a cancellation results in a group registration falling below the threshold of 5
registrations the resulting price difference will be factored into the refund amount.

Except as set forth below, any changes or modifications to your registration must be received in
writing via email or mail by February 3, 2017.

After February 3, 2017 if for any reason you realize you are unable to attend the Conference,
another individual may come in your place at no extra charge provided you email the conference
office authorizing the substitution. Substitute attendees must check in at the Customer Service
counter at the Registration Area upon arrival to verify the substitution has been completed.
Under no circumstances will a refund be issued to registrants who are unable to attend and
any outstanding invoices are required to be paid.

BADGE SHARING POLICY: A registration is intended for an individual attendee. Attendees may
not share a multi-day registration with other attendees. Attendees who violate this rule will
forfeit their registration privileges and will not receive a refund. Only registered attendees will
receive certificates of attendance.
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